Joy! Lutheran Church

Role Description

I.
Title:  Nursery Coordinator

Reports to: Children’s Ministry Team Leader
Hours:  Approximately 2-3 hours each week


Role Duration: Each year this position will be reviewed between the Nursery Coordinator and the Children’s Ministry Team Leader. This position is renewable annually if both parties are satisfied with the progress being made.
________________________________________________________________________

II. Role Description/Objective:  The Nursery Coordinator is responsible for creating a vision for the nursery as a vital ministry of the Joy!, which must excel in both hospitality and the faith development of young children.  This includes creating/maintaining a team of loving and nurturing caregivers, and creating/maintaining the nursery facility and all related equipment in optimal and safe working order, and keeping Joy’s nursery clean, safe, nurturing and well staffed. The Coordinator will carry the vision that Joy’s nursery excels in both hospitality and the faith development of children.

________________________________________________________________________

III. Responsibilities:  
i. Pray for the children and staff in our nursery, that together they will be safe and grow in Jesus’ love.

ii. Recruit and lead a team of people at Joy to help administrate the nursery at Joy, including an apprentice coordinator who can take over when the Coordinator is no longer available. 

iii. With the support of the Church Council and Children’s Ministry Coordinator, participate in the hiring, training and supervision of all nursery staff (paid and volunteer), including the creation and regular review of position descriptions and salary recommendations.

iv. Ensure that all nursery staff (paid and volunteer) know, adhere to and fill out all proper forms included in Joy!’s policies regarding adults who work with children and students.

v. Recruit and train nursery volunteers as needed for all events (i.e. Faithwalk, Faithtraining, and other special events) at Joy. Act as nursery liaison/scheduler for all events requiring nursery at Joy!

vi. Ensure that the nursery is clean and regularly sanitized.

vii. Create and enforce safety policies to be followed by all nursery staff (paid and volunteer) and parents.

viii. Lead and train volunteers in CPR training class twice a year.

ix. Attend monthly Children’s Ministry Team and/or curriculum meeting when possible.

x. Work together with the Children’s Ministry Coordinator and nursery staff to develop and utilize a curriculum which builds the faith of young children during weekend worship.

xi. Ensure that the nursery and all the supplies and toys are safe and in good repair.
xii. Provide for the purchase of nursery supplies as needed and oversee all nursery expenditures.
xiii. Submit an annual budget request to the Church Council Treasurer.
________________________________________________________________________

IV. Qualifications:   

i. Must be an active member of Joy! Lutheran Church

ii. Must have an active and growing faith in Jesus Christ

iii. Must be respected by the congregation and have high integrity

iv. Must be able to function and lead within a team structure

v. Must have a passion for children and a hunger to see them grow in faith in an environment of excellence

vi. Must see the work of the Joy nursery as a vitally important ministry to both members and guests at Joy

vii. Must handle details effectively and be able to critically evaluate both physical space and programmatic issues

viii. CPR certified, or willing to take CPR including infant and children with usage of an AED.
ix. Knowledge of levels of children's abilities from birth through age 3.
          - at age 6-10 months starts crawling
         -  Walking age 9-14 months
x. Ability to handle 4 kids at one time, this is the maximum allowed per person
________________________________________________________________________

V. Benefits/Reverse expectations: 
i. The Nursery Coordinator  will be paid $12.00 per hour worked and will fill out a time sheet weekly.
ii. The Nursery Coordinator will have the full support of the Church Council, staff and Children’s Ministry Coordinator in making decisions which best serve the interests of young children and their parents.
iii. The Nursery Coordinator will be encouraged, supported and prayed for by name in your service to the Lord by the Children’s Ministry Coordinator and Ministry Team.

iv. The Nursery Coordinator will function with a committed team of volunteers who share their passion for nurturing children.
v. The Nursery Coordinator will have the joy of knowing that their ministry is providing vital support to the mission of Jesus Christ and Joy! Lutheran Church.
vi. The Nursery Coordinator will have the joy of knowing the ministry they help provide is impacting young lives for the sake of God’s Kingdom! 
vii. Grow deeper in your relationship with Jesus by growing in faith with fellow Christians.

viii. Advised of training opportunities & team meetings.

ix. Listened to in your concerns and your needs.

________________________________________________________________________
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